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INDIVIDUAL ANNUAL PERFORMANCE AGREEMENT FOR THE 2020/2021 FINANCIAL YEAR
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INDIVIDUAL ANNUAL PERFORMANCE AGREEMENT

ENTERED INTO BY AND BETWEEN:

MSUNDUZI MUNICIPALITY

Herein represented by:

Councillor Mzimkhulu Thebolla (Full Name)

In his capacity as the: Mayor (Supervisor)
AND
Madoda Phumula Khathide (Full Name)

As the City Manager (Jobholder)

PERIOD OF AGREEMENT: 1 July 2020 to 30 June 2021

etion of this form, it must be forwarded to the Section:

Following compl
Human Resource Management

\N‘w D‘g[O'«l» /3030 Supervisor: .... S A AN Date: OG/O?/:O’BO

Signatures: EMPIOYEE: «..ouwmmemmscerimsmsersesssrsess Date: 280 ASTERY....
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WHEREBY IT IS AGREED AS FOLLOWS:

1. PURPOSE

1.1 The purpose of entering into this agreement is to communicate to the Employee the performance
expectations of the Municipality.

1.2 The performance plan defines the Council's expectations of the employee’s performance
agreement to which this document is attached and Non-Section 57 (1) of the Municipal Systems
Act, which provides that performance objectives and targets must be based on the key
performance indicators as set in the Municipality's Integrated Development Plan (IDP) as
reviewed annually.

1.3 Should any non-agreement arise between the Employer and the Employee in respect of matters
regulated by this plan, the process outlined in the Municipality’'s PMDS should be followed. If this
process fails, the Employee may apply the formal grievance rules.

2. VALIDITY OF THE AGREEMENT

2.1 The agreement will be valid for the period 1 July 2020 to 30 June 2021

2.2 The content of the plan may be revised at any time during the above-mentioned period to
determine the applicability of the matters agreed upon, especially where changes are significant.

2.3 If at any time during the validity of this plan the work environment of the Municipality changes
(whether as a result of Council or Management decisions or otherwise), to the extent that the
contents of this agreement are no longer appropriate, the contents shall immediately be revised.

3. JOB DETAILS
Employee Number : 8598900
Management level : Level 1
Component : Msunduzi Municipality
Unit : Msunduzi Municipality
Location : Head Office — City Hall
Occupational classification : Senior Management (Section 56)

Designation : City Manager: Msunduzi Municipality
©Copyright 2020 Msunduzi Municipality. Page 2 of 23
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4, JOB PURPOSE

The purpose of the City Managers’ job should be in line with the Municipality’s priorities as identified
in the 2020 — 2021 Service Delivery Budget and Implementation Plan. The purpose of the City
Manager is to assist the Mayor in implementing the Municipality's Strategic Objectives by ensuring
efficient provisioning and management of Municipal Delivery Programmes, through the
implementation of policies, strategies, projects and processes that advance the realisation of goals
and objectives of the Msunduzi Municipality.

Overall accountability of the jobholder:

The jobholder is the City Manager and has the responsibility for Municipal Delivery Programmes.
The incumbent will provide continuous Management and other relevant information to the Mayor in
the Municipality’s delivery of services.

5. JOB FUNCTIONS

The key functions of the jobholder are to:

Municipal Transformation and Organisational Development
Basic Service Delivery

Local Economic Development

Municipal Financial Viability and Management

L

Good Governance and Public Participation

6. REPORTING REQUIREMENTS/LINES & ASSESSMENT LINES

The Jobholder shall report to the Supervisor on all parts of this plan. He/She shall:

= Timeously alert the supervisor of any emerging factors that could preclude the achievement
of any performance plan undertakings, including the contingency measures that she/he
proposes to take to ensure the impact of such deviation from the original plan is minimised.

= Establish and maintain appropriate internal controls and reporting systems in order to meet
performance expectations.

= Discuss and thereafter document for the record and future use any revision of targets as
necessary as well as progress made towards the achievement of performance plan
measures.

©Copyright 2020 Msunduzi Municipality. Page 3 of 23
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In turn the supervisor shall:

7.

INDIVIDUAL ANNUAL PERFORMANCE AGREEMENT FOR THE 2020/2021 FINANCIAL YEAR

Meet to provide feedback on performance and to identify areas for development at least four
times a year.

Create an enabling environment to facilitate effective performance by the Jobholder.

Facilitate access to skills development and capacity building opportunities.

Work collaboratively to solve problems and generate solutions to common problems within
the municipality that may be impacting on the performance of the Jobholder.

PERFORMANCE ASSESSMENT/APPRAISAL FRAMEWORK

Performance will be assessed according to the information contained in the Workplan.

71

7.2

The Key Performance Areas (KPAs) and Core Managerial Competencies (CMCs) together with
their weighting, during the period of this agreement shall be as set out in the table below.

The Employee undertakes to focus and to actively work towards the promotion and
implementation of the KPAs within the framework of the laws and regulations governing the
Municipality. The specific duties/outputs required under each of the KPAs are outlined in the
attached work plan. KPAs should include all special projects the Employee is involved in. The
WORKPLAN should outline the Employee’s specific responsibilities in such projects.

NB: KPAs should preferably not exceed five (5).

Key Performance Areas (KPAs) Weight
1. Basic Service Delivery 40%
2. Municipal Institutional Development and Transformation 20%
3. Local Economic Development 10%
4. Municipal Financial Viability and Management 20%
5. Good Governance and Public Participation 10%
TOTAL 100%

NOTE: WEIGHTING OF KPAs MUST TOTAL 100%

©Copyright 2020 Msunduzi Municipality.
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INDIVIDUAL ANNUAL PERFORMANCE AGREEMENT FOR THE 2020/2021 FINANCIAL YEAR

7.3 The Employee’s assessment will be based on her/his performance in relation to
the duties/outputs outlined in the attached WORKPLAN as well as the CMCs marked here-
under. At least five (5) CMCs, inclusive of any that may become prescribed from time to
time, should be selected from the lists that are deemed to be critical for the Employee’s

specific job.
7.4 Core Managerial Competencies Weight
1 Strategic Direction and Leadership 10%
2 People Management 10%
3 Programme and Project Management 10%
4 Financial Management 10%
5 | Change Leadership 10%
6 | Governance Leadership 10%
7 Moral Competence 10%
8 | Planning & Organising 10%
9 | Analysis & Innovation 5%
10 | Knowledge & Information Management 5%
11 | Communication 5%
12 | Results & Quality Focus 5%
Total

* Compulsory
NOTE: WEIGHTING OF CMCs MUST TOTAL 100%

KPAs shall contribute 80% and CMCs 20% of the final assessment score.

Based on the above Key Performance Areas (KPAs) and Weightings on page 4 and the Core Managerial
Competencies (CMCs) and Weightings on page 5 of this agreement; the attainment of an Unqualified Audit
opinion is the fundamental requirement of the Incumbent being the City Manager:

©Copyright 2020 Msunduzi Municipality. Page 5 of 23
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INDIVIDUAL ANNUAL PERFORMANCE AGREEMENT FOR THE 2020/2021 FINANCIAL YEAR

8. PERFORMANCE ASSESSMENT

The assessment of an Employee shall be based on his performance in relation to the KPAs and
CMCs and performance indicators, as set out in this PERFORMANCE PLAN and attached
WORKPLAN. The performance of the employee in respect of all individual KPAs and all
individual

KPAs and CMCs will be assessed using a 5-point rating scale, i.e.:

5 = OUTSTANDING PERFORMANCE

4 = PERFORMANCE SIGNIFICANTLY ABOVE EXPECTATIONS
3 = FULLY EFFECTIVE

2 = PERFORMANCE NOT FULLY EFFECTIVE

1 = UNACCEPTABLE PERFORMANCE

L A

The total KPAs and the total CMCs scores are combined to produce an overall performance
percentage score with percentage ranges that coincide with the above 5-point assessment
scale.

Employees: KPAs shall contribute 80% and CMCs 20% of the final assessment

9. FEEDBACK

Performance feedback shall be in writing on the Second Quarter Review Form and Annual
Review Form, based on the Employer’s assessment of the Employee’s performance in relation
to the KPAs and GAFs and standards outlined in this performance plan and taking into account
the Employee’s self-assessment.

10. DEVELOPMENTAL REQUIREMENTS

10.1  The Supervisor and the Jobholder agree that the Jobholder's key development needs are in
relation to his/her current job and envisaged career path in the Municipality. Data on areas for
development are identified in the Personal Development Plan (attached)

11. TIMETABLE AND RECORDS OF REVIEW DISCUSSIONS AND ANNUAL ASSESSMENT

IANNUAL PERFORMANCE ASSESSMENT 2019/2020 AUGUST/SEPTEMBER 2020
QUARTER 1 —2020/2021 FINANCIAL YEAR (ORAL) [NOVEMBER/DECEMBER 2020
QUARTER 2 — 2020/2021 FINANCIAL YEAR FEBRUARY 2021

QUARTER 3 — 2020/2021 FINANCIAL YEAR (ORAL) |APRIL/MAY 2021

Assessment results (Mid-Year review & annual evaluation) shall be recorded in writing.
Incumbents will be assessed by the Municipal Assessment Committee in their Mid-year and
Annual Reviews. Incumbents will be orally assessed by their Supervisor for their 1%t and 31
Quarter Assessments. Assessments will entail a review of progress made in respect of the
fulfilling of the aforesaid responsibilities and may lead to modifications in either responsibilities or
methods of assessment.

©Copyright 2020 Msunduzi Municipality. Page 6 of 23
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INDIVIDUAL ANNUAL PERFORMANCE AGREEMENT FOR THE 2020/2021 FINANCIAL YEAR

12, DISPUTE RESOLUTIONS
= Any dispute about the interpretation and application of this agreement shall be mediated
by: KwaZulu-Natal MEC: Cooperative Governance and Traditional Affairs.
13. AMENDMENT OF AGREEMENT

Amendments to the agreement shall be in writing and can only be effected after discussion and
agreement by both parties.

14, The following are annexures of this individual annual performance agreement for the 2020/21
financial year:

ANNEXURE A: CODE OF CONDUCT FOR MUNICIPAL STAFF MEMBERS
ANNEXURE B: FINANCIAL DECLARATION FORM

ANNEXURE C: PERSONAL DEVELOPMENT PLAN

ANNEXURE D: INDIVIDUAL WORKPLAN

15. SIGNATURES OF PARTIES TO THE AGREEMENT

The contents of this document have been discussed and agreed with the Jobholder concerned.

Name of Jobhol/der:Mad%humula Khathide

SignatU\ cove o Dater o

AND

Name of Supervisor: Councillor Mzimkhulu Thebolla

4[!%’/

-
Signature: EmtZ . Dater

©Copyright 2020 Msunduzi Municipality. Page 7 of 23
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INDIVIDUAL ANNUAL PERFORMANCE AGREEMENT FOR THE 2020/2021 FINANCIAL YEAR

ANNEXURE A
MSUNDUZI MUNICIPALITY
CODE OF CONDUCT FOR MUNICIPAL STAFF MEMBERS

SCHEDULE 2

PIETERMARITZBURG

MSUNDUZI
Signatures: Emplgyee: \h&’ .......... Date: 99/0:"/9096 Supervisor: . 57T, Date: OG/OYIQO'aO
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INDIVIDUAL ANNUAL PERFORMANCE AGREEMENT FOR THE 2020/2021 FINANCIAL YEAR

SCHEDULE 2
CODE OF CONDUCT FOR MUNICIPAL STAFF MEMBERS

1. Definitions
In this Schedule “partner” means a person who permanently lives with another person in a manner as if

married.

2. General conduct

A staff member of a municipality must at all times—
(a) loyally execute the lawful policies of the municipal council;
(b) perform the functions of office in good faith, diligently, honestly and in a transparent manner; (c)
actin such a way that the spirit, purport and objects of section 50 are promoted;
(d) act in the best interest of the municipality and in such a way that the credibility and integrity of
the municipality are not compromised; and
(e) act impartially and treat all people, including other staff members, equally without favour or

prejudice.

3. Commitment to serving the public interest
A staff member of a municipality is a public servant in a developmental local system, and must
accordingly—
(a) implement the provisions of section 50 (2);
(b) foster a culture of commitment to serving the public and a collective sense of responsibility for
performance in terms of standards and targets;
(c) promote and seek to implement the basic values and principles of public administration described
in section 195 (1) of the Constitution;
(d) obtain copies of or information about the municipality’s integrated development plan, and as far
as possible within the ambit of the staff member’s job description, seek to implement the objectives
set out in the integrated development plan, and achieve the performance targets set for each
performance indicator;
(e) participate in the overall performance management system for the municipality, as well as the
staff member’s individual performance appraisal and reward system, if such exists, in order to
maximise the ability of the municipality as a whole to achieve its objectives and improve the quality of

life of its residents.

4, Personal gain

(1) A staff member of a municipality may not—
(@) use the position or privileges of a staff member, or confidential information obtained as a staff

member, for private gain or to improperly benefit another person; or

©Copyright 2020 Msunduzi Municipality. Page 9 of 23
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INDIVIDUAL ANNUAL PERFORMANCE AGREEMENT FOR THE 202072021 FINANCIAL YEAR

(b) take a decision on behalf of the municipality concerning a matter in which that staff member, or
that staff member's spouse, partner or business associate, has a direct or indirect personal or

private business interest.

(2) Except with the prior consent of the council of a municipality a staff member of the municipality may
not—
(a) be a party to a contract for—
(i) the provision of goods or services to the municipality; or
(ii) the performance of any work for the municipality otherwise than as a staff member; (b)
obtain a financial interest in any business of the municipality; or
(c) be engaged in any business, trade or profession other than the work of the municipality.

5. Disclosure of benefits
(1) A staff member of a municipality who, or whose spouse, partner, business associate or close
family member, acquired or stands to acquire any direct benefit from a contract concluded with the

municipality, must disclose in writing full particulars of the benefit to the council.

(2) This item does not apply to a benefit which a staff member, or a spouse, partner, business
associate or close family member, has or acquires in common with all other residents of the municipality.

6. Unauthorised disclosure of information
(1) Astaff member of a municipality may not without permission disclose any privileged
or confidential information obtained as a staff member of the municipality to an unauthorised person.

(2) For the purpose of this item “privileged or confidentia! information” includes any information—
(a) determined by the municipal council or any structure or functionary of the municipality to be
privileged or confidential;
(b) discussed in closed session by the council or a committee of the council; (c)
disclosure of which would violate a person’s right to privacy; or

(d) declared to be privileged, confidential or secret in terms of any law.

(3) This item does not derogate from a person's right of access to information in terms of national

legislation.

7. Undue influence
A staff member of a municipality may not—
(@ unduly influence or attempt to influence the council of the municipality, or a structure or

functionary of the council, or a councillor, with a view to obtaining any appointment, promotion,

©Copyright 2020 Msunduzi Municipality. Page 10 of 23
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INDIVIDUAL ANNUAL PERFORMANCE AGREEMENT FOR THE 2020/2021 FINANCIAL YEAR

privilege, advantage or benefit, or for a family member, friend or associate;

(b) mislead or attempt to mislead the council, or a structure or functionary of the council, in its
consideration of any matter; or
(c) be involved in a business venture with a councillor without the prior written consent of the council

of the municipality.

8. Rewards, gifts and favours

(1) A staff member of a municipality may not request, solicit or accept any reward, gift or favour for— (a)
persuading the council of the municipality, or any structure or functionary of the council, with regard
to the exercise of any power or the performance of any duty;
(b) making a representation to the council, or any structure or functionary of the council; (c)
disclosing any privileged or confidential information; or

(d) doing or not doing anything within that staff member’s powers or duties.

(2) A staff member must without delay report to a superior official or to the speaker of the council any offer
which, if accepted by the staff member, would constitute a breach of subitem (1).

9. Council property
A staff member of a municipality may not use, take, acquire, or benefit from any property or asset
owned, controlled or managed by the municipality to which that staff member has no right.

10. Payment of arrears
A staff member of a municipality may not be in arrears to the municipality for rates and service
charges for a period longer than 3 months, and a municipality may deduct any outstanding amounts from a

staff member's salary after this period.

11. Participation in elections
A staff member of a municipality may not participate in an election of the council of the municipality,
other than in an official capacity or pursuant to any constitutional right.

12. Sexual harassment
A staff member of a municipality may not embark on any action amounting to sexual harassment.

13. Reporting duty of staff members
Whenever a staff member of a municipality has reasonable grounds for believing that there has been a
breach of this Code, the staff member must without delay report the matter to a superior officer or to the

speaker of the council.

©Copyright 2020 Msunduzi Municipality. Page 11 of 23
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INDIVIDUAL ANNUAL PERFORMANCE AGREEMENT FOR THE 2020/2021 FINANCIAL YEAR

14. Breaches of Code
Breaches of this Code must be dealt with in terms of the disciplinary procedures of the municipality

envisaged in section 67(1)(h) of this Act.

14A. Disciplinary steps
(1) A breach of this Code is a ground for dismissal or other disciplinary steps against a staff member who

has been found guilty of such a breach.

(2) Such other disciplinary steps may include—
(a) suspension without pay for no longer than three months; (b) demotion;
(c) transfer to another post;
(d) reduction in salary, allowances or other benefits; or

(e) an appropriate fine.

©Copyright 2020 Msunduzi Municipality. Page 12 of 23
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INDIVIDUAL ANNUAL PERFORMANCE AGREEMENT FOR THE 2020/2021 FINANCIAL YEAR

ANNEXURE B

MSUNDUZI MUNICIPALITY

FINANCIAL DISCLOSURE FORM

PIETERMARITZBURG
MSUNDUZ

7
v
Signatures: Employee: ...............deeevvinciiinnenne Date:! ....ccccceeciminiininienans Supervisor: .. &

©Copyright 2020 Msunduzi Municipality. Page 13 of 23
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INDIVIDUAL ANNUAL PERFORMANCE AGREEMENT FOR THE 2019/2020 FINANCIAL YEAR

FINANCIAL DISCLOSURE
FORM

I, the undersigned (surname and initials) Madoda Phumula Khathide of 38a Ruby Gailey,
Observation Hill in Ladysmith with a Postal Address PO Box 3575 Ladysmith 3370 employed as
MUNICIPAL MANAGER at the MSUNDUZI MUNICIPALITY hereby certify that the following
information is complete and correct to the best of my knowledge:

1. Shares and other financial interests (Not bank accounts with financial institutions)

See information sheet: Note (1)

Number of| Nature Nominal value Name of Company or entity
| sharas /
1200 [Shares  [1200 Dethikha (Pty) Ltd
1200 Shares (1200 Rudo and Owakhe Consulting Projects (Pty) Ltd
1200 Shares 1200 Dadoma (Pty) Ltd
1200 Shares 1200 Desire Mnaka (Pty) Ltd
400 shares 1200 HKS Agricultural PTY Ltd

2. Directorships and Partnerships

See information sheet: Note (2)

Name of Corporate entity, partnership or firm | Type of business | Amount of Remuneration or Income

3. Remunerated work outside the Municipality (As sanctioned by Council)

See information sheet: Note (3)

Name of Employer Type of work Amount of Remuneration or Income

Salga Facilitator IS&T Allowance

Council sanction confirmed:

Signatures: Employee: ........ciivcceenncrnencannnennes 0T | - TR St A
©Copyright 2019 Msunduzi Municipality. Page 14 of 23




INDIVIDUAL ANNUAL PERFORMANCE AGREEMENT FOR THE 2019/2020 FINANCIAL YEAR

Signature of Mayor: W

-/

Date:

4, Consultancies and retainerships

See information sheet: Note (4)

Name of client Nature Type of business activity | Value of benefits received

5. Sponsorships

See information sheet: Note (5)

Source of sponsorship Description of sponsorship Value of sponsorship

6. Gifts and hospitality from a source other than a family member

See information sheet: Note (6)

Description Value Source

7. Land and property

See information sheet: Note (7)

Description Extent Area Value

38a Ruby Gailey 2400m2 Observation Hill Ladysmith  |R2,4m

SIGNATURE OF EMPLOYEE:

Signatures: Employee: .......c.ccvecvimienecennennnnn. Date: 27750 3, IJP:?O SUPEIVISOr: ciieiiiieiisii e vaere e Date: ... 0L 00 L LT
©Copyright 2019 Msunduzi Municipality. Page 15 of 23



INDIVIDUAL ANNUAL PERFORMANCE AGREEMENT FOR THE 2020/2021 FINANCIAL YEAR

SIGNATURE OF EMPLOYEE: __ [ \%&D

DATE: _\{ Qv_c\J\xé\) TOTO

.

PLACE: _ D3/ o\ o oy
D

OATH/AFFIRMATION

1. | certify that before administering the oath/affierdfation | asked the deponent the following
questions and wrote down her/his answers in his/her presence:
()] Do you know and understand the contents of the declaration?
Answer _ e
() Doyou haOe)any objection to taking the prescribed oath or affigéfation?
Answer _ Y\ g
(i) Do you consider the prescribed oath or affirﬁtion to be binding on your conscience?

Answer
\

2. I certify that the deponent has acknowledged that she/he knows and understands the contents of

this declaration. The deponent utters the following words: “I swear that the contents of this
declaration are true, so help me God.” / “I truly affirm that the contents of the declaration are

true”. The signature/mark of the deponent is affixed to the declaration in my presence.

Commissioné&f Oath /Justice of the Peace

Full first names and sumame: \_€lovi o e \()DQ/(S\J (Block letters)
Designation (rank): \—CU\D)\ O sl Pa— . Ex g;f%gﬁ) Republic of South Africa
Street address of institutior: _LECANI VAN ... = RG

P.O.Box 1078, Hilton

JAdmitted Attorney
Date: 4+ Quauwek TOTO “Kwa Zulu Natal

Place: Q\?)\f/\f‘(\\)cﬂ\:z)wo\

CONTENTS NOTED: MAYOR 2 F =
rd {//
DATE: 7

©Copyright 2020 Msunduzi Municipality. Page 16 of 23
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INFORMATION SHEET FOR THE GENERIC FINANCIAL DISCLOSURE
FORM

The following notes is a guide to assist with completing the Financial
Disclosure form (Annexure A):
NOTE 1: Shares and other financial interests

Designated employees are required to disclose the following details with regard to shares
and other financial interests held in any private or public company or any other corporate
entity recognised by law:

. The number, nature and nominal value of shares of any type;

. The nature and value of any other financial interests held in any private or public
company or any other corporate entity; and

The name of that entity.

NOTE 2: Directorships and partnerships

Designated employees are required to dISC|OSG the following details with regard to
directorships and partnerships:

. The name and type of business activity of the corporate entity or partnership/s; and
. The amount of any remuneration received for such directorship or partnership/s.

Directorship includes any occupied position of director or alternative director, or by
whatever name the position is designated.

Partnership is a legal relationship arising out of a contract between two or more
persons with the object of making and sharing profits.

' NOTE 3: Remunerated work outside the Municipality (As sanctioned by Council)
Designated employees are required to disclose the following details with regard to
remunerated work outside the public service:

. The type of work;
. The name and type of business activity of the employer; and
. The amount of the remuneration received for such work.

Remuneration means the receipt of benefits in cash or kind, and work means
rendering a service for which the person receives remuneration.

NOTE 4: Consultancies and retainerships

Designated employees are required to disclose the following details with regard to

©Copyright 2020 Msunduzi Municipality. Page 17 of 23
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INDIVIDUAL ANNUAL PERFORMANCE AGREEMENT FOR THE 202072021 FINANCIAL YEAR

consultancies and retainerships:

. The nature of the consultancy or retainership of any kind;

. The name and type of business activity, of the client concerned; and

. The value of any benefits received for such consultancy or retainerships.

NOTE 5: Sponsorships

Designated employees are required to disclose the following details with regard to

sponsorships:

. The source of the sponsorship;

. The description of the sponsorship; and

. The value of the sponsorship.

NOTE 6: Gifts and hospitality from a source other than a family member

Designated employees are required to disclose the following details with regard to

gifts and hospitality:

. A description and the value and source of a gift with a value in excess of
R350.00;

. A description and the value of gifts from a single source which cumulatively
exceed the value of R350.00 in the relevant 12-month period; and

. Hospitality intended as a gift in kind.

Designated employees must disclose any material advantages that they received from

any source e.g. any discount prices or rates that are not available to the general

public. All personal gifts within the family and hospitality of a traditional or cultural nature

need not be disclosed.

NOTE 7: Land and Property

Designated employees are required to disclose the following details with regard to

their ownership and other interests in land and property (residential or otherwise both

inside and outside the Republic):

. A description of the land or property;

. The extent of the land or property;

. The area in which it is situated; and

. The value of the interest.

©Copyright 2020 Msunduzi Municipality. Page 18 of 23
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INDIVIDUAL ANNUAL PERFORMANCE AGREEMENT FOR THE 2020/2021 FINANCIAL YEAR

ANNEXURE C

PERSONAL DEVELOPMENT PLAN

ENTERED INTO BY AND BETWEEN:

MSUNDUZI MUNICIPALITY

Herein represented by:

Councillor Mzimkhulu Thebolla (Full Name)

In his/her capacity as: Mayor (Supervisor)

AND

Madoda Phumula Khathide (Full Name)

As the City Manager (Jobholder)

PERIOD OF AGREEMENT: 1 July 2020 to 30 June 2021

Following completion of this form, it must be forwarded to the Section:
Human Resource Development.

\wogl.;c

Signatures: Employee: ................... Date:

©Copyright 2020 Msunduzi Municipality. Page 19 of 23
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INDIVIDUAL ANNUAL PERFORMANCE AGREEMENT FOR THE 2020/2021 FINANCIAL YEAR {% &
MUNICIPALITY: MSUNDUZI MUNICIPALITY
NAME: MADODA PHUMULA KHATHIDE
JOB TITLE: CITY MANAGER
SUPERVISOR MAYOR: MSUNDUZI MUNICIPALITY
UNIT MSUNDUZI MUNICIPALITY
COMPONENT: MSUNDUZI MUNICIPALITY

PURPOSE: To enable the Supervisor and the employee to identify skills development requirements
and as a result agree on the steps taken to address those developmental gaps

1. What are the competencies required for this job (refer to competency profile
of job description)?

2. What competencies from the above list, does the job holder already possess?

3. What then are the competency gaps? (If the job holder possesses all the
necessary competencies, complete No’s 5 and 6.)

4. Actions/Training interventions to address the gaps/needs

©Copyright 2020 Msunduzi Municipality. Page 20 of 23
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INDIVIDUAL ANNUAL PERFORMANCE AGREEMENT FOR THE 2020/2021 FINANCIAL YEAR ot

5. Indicate the competencies required for future career progression/development

6. Actions/Training interventions to address future progression

7. Comments/Remarks of the Incumbent

8. Comments/Remarks of the supervisor

IMPACT ASSESSMENT

Impact of Development on work (After 3 — 6 Months)

Employee Supervisor/Manager

©Copyright 2020 Msunduzi Municipality. Page 21 of 23
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INDIVIDUAL ANNUAL PERFORMANCE AGREEMENT FOR THE 2020/2021 FINANCIAL YEAR

AGREED UPON:

/
Signature: W

Supervisor:
Date:

Signature:

Incumbent:
Date:

Date of next review:

©Copyright 2020 Msunduzi Municipality. Page 22 of 23
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INDIVIDUAL ANNUAL PERFORMANCE AGREEMENT FOR THE 2020/2021 FINANCIAL YEAR

MSUNDUZI MUNICIPALITY

PERFORMANCE WORKPLAN
gl _'r". T
SN & A
PIETERMARITZBURG
MSUNDUZI
EMPLOYEE NUMBER 8598900
SURNAME & INITIALS: KHATHIDE M P
DESIGNATION: CITY MANAGER
COMPONENT: MSUNDUZI MUNICIPALITY
UNIT: MSUNDUZI MUNICIPALITY
MANAGEMENT LEVEL: LEVEL 1
OCCUPATIONAL CLASSIFICATION: SENIOR MANAGEM ENT - SECTION 56
LOCATION: HEAD OFFICE - CITY HALL

This performance workplan has been agreed between the parties hereunder and shall be
revised and assessed during the 1st Quarter (Orally), 2nd Quarter (Written), 3rd Quarter
(Orally) and Annual Quarter (Written)

Signatures (WE AGREE WITH THE CONTENTS OF THIS PERFORMANCE WORKPLAN)

EMPLOYEE:

DATE:

SUPERVISOR:

DATE:

E A Q_E_h\g:‘) < 1, g
Signatures: Employ( N 3&/09-19030 Supervisor: . £\ ... Date: OG/OS/ao'aO

\ ............................ Date:
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ANNEXURE 2

PIETERMARITZBURG
MSUNDUZI

OPERATIONAL PLAN 2020/2021

SUBMITTED BY THE CITY MANAGER: M.P. KHATHIDE
SIGNAQRE: \L—WF&;;N DATE:

APPPROVED-BY THE HONOURABLE MAYOR: COUNCILLOR M.M. THEBOLLA

96NATURQM DATE:

Page 1 of 44



bt Jo g abed

s1un 3ujsnoy o3 s5323e pasealsu|

Ayajes pue
Y3eay |eIuaWUoIIAUR pue AJunwwiod paacadw|

juswdojanraq
Ayunwwo)
pue uewny

‘seale JlWouole

a3uey) arewnd pue |eos ‘Lodsuesy

awdo|aaap
|eneds pue 3uiuue)d [edPuny paaocsdwg

A ayes ‘Ajpusnid v 03 sasuodsay QUSWARIAS Uy WO}
jeneds mau 98104
A uaasd uedp vy Aynbj jeneds| oy :uopesdazu; jeneds

uopeuIpIo
-0 JO MOpPUIM 3UQ

S$INSSI ONILLND SSOH)

ssauaJeme pue aSpajmouy 3jjgnd ajowold

uopedppied
211qn4 *g U3 1P2WOoISNY parcsduw|

9IUBUIIAOD pauayiBuansg

Ay pausanod
-l|2M pue ajge)A Ajjepueuly v

Ajod

pue 3duUBUIBAOD| SSANdE puk uoisnUL)

wasAg aajywwo)
pAEM SAUNSRI B Y3nosyy
Axerdowaq uadaag

NOILVdIDILYVYd J1NENd
ANV 3DINVNY3IAOD 009

Sujpodau pue uiadpng panosdw

INDS pue asnjjpuadxa paaosdu|

INUIAIL paseddu|

AY> pausanod
-|12m pue ajqe|a Ajjepueud v

Aajod
pue 13UBULIAOD

Aypqede)
aAneNs|uIwpY
PuE |epueuly
|edidjunpy aao0adw)

LNIWIDYNYW TVIDNVYNIL

afesn puet paspundo

ANAII7B J1UOUDI3 PIsSEaIdU|

juawAojdwaun pasnpay

A3> snosadsosd Ajjedouodd uy

udwdojanap

pue yimois )uouodd
3jqeuleIsNS ‘@arsniduy
10j WS|WEUAP ueqJn
ssduJeY O] :yIMoI9

Yyimosd
IJWOU0ID IAISNJOU|

saapesadoo)
pauoddns

pue swwesBoid
oM AJunwiwo)
40 uoneyudwIdw|

ANV ALNIGVIA TVIONYNIS a

LN3INdO13IAIA
JIWONODJ3 V201 |

S3NAIIS
Juawdojaaaq jeros Jo uoisiactd pancsduwy
34nPnaIsenu| [ediunip jo a1els paaosdul]

H TR

Pa193UL0D PUR B|ISSIIIE UY ampniseyu|

$3djA1ag jedpjuniy JO UOISIAOL PIsealdu|

{PAJINIFS B 518318J15| $53I0E puE UO|ISN[IU]

$95|A19S J15Rq
0} §5322e —-U>°._QE_

AY3AINIA ADIAHIS DISVA

dduewsopad paseandu)

sassa%04d pue sainpadoad ‘swaisAs pasiwpdo

uojIBWIOSUBL)
jowoud pue Aydedes [euonnyisul paseasnu|

uonesdajuy

jedos pue |epjeds
aaviyoe 03 18y3edoy
10M 0] SUBZRID

S} pue Ilels Iy Jo
Ajdeded ayl adueyuad
01 :32UBUIINOD

Ay) pausanod
{124 pue ajqeia Ajjeloueud

Juawdojsasq
83In0S3Y UBWNH

A - TZOZ / 0TOT SIALLDIrAO0 JIDILVYLS ALITVCIDINAW IZNANNSIN

‘yuoddns pue 3ujuued
‘Bujsueuyd jedpjuniy 03
yieosdde jenuasap

e Juawdjdu)

1NIW401IA3Q
TYNOILVSINYOYO

ANV NOILVINYOASNYYHL
TvdDINNIN



MSUNDUZI MUNICIPALITY OPERATIONAL PLAN 2020/ 2021 FY

OPERATIONAL PLAN 2020 / 2021 FINANCIAL YEAR

AC AUDIT COMMITTEE

AFC AUTOMATED FAIR COLLECTION

APTMS |AUTOMATED PUBLIC TRANSPORT MANAGEMENT SYSTEM
AQM AIR QUALITY MONITORING

BAR BASIC ASSESSMENT REPORT

COGTA [COOPERATIVE GOVERNANCE & TRADITIONAL AFFAIRS
DOHS DEPARTMENT OF HUMAN SETTLEMENTS

EIA ENVIRONMENTAL IMPACT ASSESSMENT

EXCO EXECUTIVE COMMITTEE

FY FINANCIAL YEAR

HRD HUMAN RESOURCES DEVELOPMENT

IPMS INDIVIDUAL PERFORMANCE MANAGEMENT SYSTEM
IRPTN |INTEGRATED RAPID PUBLIC TRANSPORT NETWORK
IWA INTERNATIONAL WATER ASSOCIATION

LDV LIGHT DUTY VEHICLE

LED LOCAL ECONOMIC DEVELOPMENT

MIG MUNICIPAL INFRASTRUCTURE GRANT

MPT MUNICIPAL PLANNING TRIBUNAL

OoOMC ORGANIZATIONAL MANAGEMENT COMMITTEE

OoP OPERATIONAL PLAN

OPMS |ORGANIZATIONAL PERFORMANCE MANAGEMENT SYSTEM
PDA PLANNING & DEVELOPMENT ACT

POC PLACES OF CARE

RMC RISK MANAGEMENT COMMITTEE

SDBIP  [SERVICE DELIVERY & BUDGET IMPLEMENTATION PLAN
SEA STRATEGIC ENVIRONMENTAL ASSESSMENT

SMC STRATEGIC MANAGEMENT COMMITTEE

TOB TOBACCO CONTROL

SPLUMA [SPATIAL PLANNING LAND USE MANAGEMENT ACT
WSDP  |WATER SERVICES DEVELOPMENT PLAN

WULA  |WATER USAGE LICENSE AUTHORITY

Page 3 of 44 *
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ANNEXURE A

M=
PIETERMARITZBURG
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OPERATIONAL PLAN - OFFICE OF THE CITY MANAGER INDICATORS - 2020 / 2021
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MSUNDUZI MUNICIPALITY
SERVICE DELIVERY & BUDGET IMPLEMENTATION PLAN 2020/2021 FINANCIAL YEAR

ANNEXURE 1

PIETERMARITZBURG
MSUNDUZI

SERVICE DELIVERY & BUDGET IMPLEMENTATION PLAN 2020/2021

e —

SUBMITTED BY THE CITY MA\N GER: M.P. KHATHIDE

SIGNATYRE: \“\««Qw DATE: 28/0F /2020

APPPROVED BY THE HONOURABLE MAYOR: COUNCILLOR M.M. THEBOLLA

SIGNATURE: m pate: 26/ B/ 5090
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MSUNDUZI MUNICIPALITY SERVICE DELIVERY BUDGET &

TABLE OF ABBREVIATIONS
AC AUDIT COMMITTEE
AFC __ |AUTOMATED FAIR COLLECTION
APTMS |AUTOMATED PUBLIC TRANSPORT MANAGEMENT SYSTEM
AQM__ |AIR QUALITY MONITORING
BAR  [BASIC ASSESSMENT REPORT
COGTA |COOPERATIVE GOVERNANCE & TRADITIONAL AFFAIRS
DOHS _ [DEPARTMENT OF HUMAN SETTLEMENTS
EIA ENVIRONMENTAL IMPACT ASSESSMENT
EXCO _ |EXECUTIVE COMMITTEE
FY FINANCIAL YEAR
HRD _ [HUMAN RESOURCES DEVELOPMENT
IPMS __[INDIVIDUAL PERFORMANCE MANAGEMENT SYSTEM
IRPTN _[INTEGRATED RAPID PUBLIC TRANSPORT NETWORK
IWA INTERNATIONAL WATER ASSOCIATION
LDV LIGHT DUTY VEHICLE
LED LOCAL ECONOMIC DEVELOPMENT
MIG MUNICIPAL INFRASTRUCTURE GRANT
MPT___ [MUNICIPAL PLANNING TRIBUNAL
OMC _ |ORGANIZATIONAL MANAGEMENT COMMITTEE
OP OPERATIONAL PLAN
OPMS _ |ORGANIZATIONAL PERFORMANCE MANAGEMENT SYSTEM
PDA__ [PLANNING & DEVELOPMENT ACT
RMC __ [RISK MANAGEMENT COMMITTEE
SDBIP__|SERVICE DELIVERY & BUDGET IMPLEMENTATION PLAN
SEA ___ |STRATEGIC ENVIRONMENTAL ASSESSMENT
SMC __|STRATEGIC MANAGEMENT COMMITTEE
SPLUMA [SPATIAL PLANNING LAND USE MANAGEMENT ACT
WSDP__|WATER SERVICES DEVELOPMENT PLAN
WULA __[WATER USAGE LICENSE AUTHORITY
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